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Referral Form

In order for a referral to be accepted, please ensure that everything on the forms is complete and comprehensive.  It is important that we have this information to put together the appropriate personalised package.  If the referral is accepted, then legal documentation will need to be completed prior to commence of the placement.  

Student Details.

	Name:
	

	D.O.B
	

	Address:
	

	Postcode:
	

	Name of person with parental responsibility:
	

	Telephone:
	

	Name of second contact in case of emergency:
	

	Telephone:


	


School Details

	School:


	

	School Contact:

(Name and Number)
	

	Second school contact:

(Name and Number)
	

	UPN Number:
	

	Attendance (Year to Date):
	

	Attendance (Previous Year):
	

	Number of exclusions (Year to date):
	

	Number of exclusions (previous year):
	

	SEN Status: Y/N
	

	FSM Status: Y/N
	

	PP Status: Y/N
	

	EAL Status: Y/N
	

	LAC Status: Y/N
	

	

	KS2 Score:
	English
	Maths
	Average Fine Points Score

	
	
	
	

	
	

	Reading Age
	

	Last Primary school attended:

	

	Please detail courses followed and examination information below



	Subject
	Target Grade
	Current Grade
	Name of Exam Board
	Exam entry

Y/N
	Named school contact for subject and Other Information



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Please detail below reasons for referral:


	Student Strengths (you can link these to the readiness scale)



	Student Areas for Development (you can link these to the readiness scale)



	Classroom Strategies that help learning:


	Break time/Lunchtime Strategies that help social interaction



	IAG and student aspirations:


	What is your anticipated outcome of the placement?  Short/long term, examinations to be taken etc:


	Please list below all agencies that are or have been involved:

	Agency + Contact
	Currently Involved?
	Any information to share?

	
	
	

	
	
	

	
	
	

	
	
	


Readiness to Learn Scales

Scores: 1 Hardly Ever   2 Occasionally   3 Frequently    4 Nearly Always


1. Scale items for self-control and management of behaviour

	Can arrive in classroom and settle down quietly and appropriately
	1
	2
	3
	4

	Behaves appropriately in all areas of the school building


	1
	2
	3
	4

	Can accept changes to plans or disappointment with an even temper
	1
	2
	3
	4

	Can maintain appropriate levels of behaviour when the class routine is disrupted
	1
	2
	3
	4

	Shows self-discipline when others try to encourage deviation
	1
	2
	3
	4

	Is aware of normal sound levels and can be reminded of them and respond appropriately
	1
	2
	3
	4

	Maintains positive interactions with adults and peers during unstructured times e.g. breaks
	1
	2
	3
	4

	Behaves in a socially acceptable manner in public e.g. outings
	1
	2
	3
	4

	Will abide by the accepted rules of an organised group game/activity
	1
	2
	3
	4

	Can accept discipline without argument or sulking


	1
	2
	3
	4

	Goes to and stays in designated areas when requested e.g. playground, hall etc.
	1
	2
	3
	4

	Controls emotions appropriately when faced with difficulties e.g. does not fight, strike out immediately, run away and hide or become excessively withdrawn
	1
	2
	3
	4

	
	Score:

        /48


2. Scale items for social skills

	Can cope with large numbers of people


	1
	2
	3
	4

	Can accept that teacher time needs to be shared


	1
	2
	3
	4

	Can ask a question and wait for the answer


	1
	2
	3
	4

	Can take turns in question and answer sessions


	1
	2
	3
	4

	Has appropriate communication skills e.g. talking, asking questions and listening
	1
	2
	3
	4

	Can work along side others in a group situation without disruption
	1
	2
	3
	4

	Apologises without reminder


	1
	2
	3
	4

	Asks permission to use objects belonging to another person
	1
	2
	3
	4

	Shows empathy for and comforts peers in distress


	1
	2
	3
	4

	Chooses own friends and maintains reciprocal friendships


	1
	2
	3
	4

	Make and accepts normal physical contact with others


	1
	2
	3
	4

	Accommodates other children who ask to join an activity


	1
	2
	3
	4

	Is self-reliant in managing own hygiene and basic needs


	1
	2
	3
	4

	Shows genuine interest in the news or activities of another child
	1
	2
	3
	4

	Contributes actively to play with two or more children


	1
	2
	3
	4

	Shows variation in the roles undertaken during co-operative activities e.g. is not always in the role of the dominant character etc.
	1
	2
	3
	4

	Engages in appropriate conversation with another child, exchanges information and using appropriate dialogue
	1
	2
	3
	4

	Addresses adults and children appropriately by name with eye contact
	1
	2
	3
	4

	Shares legitimately required equipment with another pupil


	1
	2
	3
	4

	
	Score:

           /76


3. Scale items for self-awareness and confidence

	Willing to ask for help


	1
	2
	3
	4

	Can accept responsibility for his/her actions without denial


	1
	2
	3
	4

	Can acknowledge own problems and is willing to discuss them
	1
	2
	3
	4

	Will “have a go” at new or challenging tasks


	1
	2
	3
	4

	States feeling about self e.g. angry, sad, happy


	1
	2
	3
	4

	Maintains appropriate eye contact


	1
	2
	3
	4

	Contributes to class discussions


	1
	2
	3
	4

	Participates in group work, making constructive suggestions and adapting ides
	1
	2
	3
	4

	Participates in large class activities,  PE, whole group visits, performances
	1
	2
	3
	4

	Accepts public praise and congratulation appropriately e.g. when good work is shown to peers etc.
	1
	2
	3
	4

	Shows pride in achievement and presentation of work


	1
	2
	3
	4

	
	Score:

          /48


4. Scale items for approach to learning

	Can start working/following instructions without prompting


	1
	2
	3
	4

	Uses appropriate language and gestures


	1
	2
	3
	4

	Is courteous and shows a positive attitude towards staff


	1
	2
	3
	4

	Can show positive motivation, curiosity and interest in lessons, has a range of interests
	1
	2
	3
	4

	Treats school property with care


	1
	2
	3
	4

	Can accept disappointments, e.g. when not chosen to participate in an activity
	1
	2
	3
	4

	Will sit appropriately without causing disturbance in both class and general school areas on request
	1
	2
	3
	4

	Shows a sense of humour


	1
	2
	3
	4

	
	Score:

            /32


5. Scale items for skills for learning

	Can work alone without constant attention for brief periods


	1
	2
	3
	4

	Can listen to explanations and instructions and attempt to act on them
	1
	2
	3
	4

	Aware of timetables or the structure within the day


	1
	2
	3
	4

	Understands the roles of the teacher and other adults in the school
	1
	2
	3
	4

	Understands the structure of discipline – what happens if he/she does not complete work, does not conform to playground rules etc.
	1
	2
	3
	4

	Understands that there are different places for lessons other than the classroom e.g. library, PE hall, etc. and behaves appropriately
	1
	2
	3
	4

	Can organise him/herself if help is not immediately available


	1
	2
	3
	4

	Responds appropriately to personal requests from teacher


	1
	2
	3
	4

	Can organise the materials needed for a task and clear them away appropriately
	1
	2
	3
	4

	Shows appropriate levels of curiosity when changes to the normal routines are observed
	1
	2
	3
	4

	Has achieved reading and numeracy up to the level that can be coped with in a mainstream classroom given reasonable support
	1
	2
	3
	4

	Can read sufficiently well to understand basic instructions needed for completion of tasks
	1
	2
	3
	4

	Has developed some self-help strategies (at own level) e.g. using reference materials
	1
	2
	3
	4

	
	Score:

            /52


Please use a separate document if you feel it would be of benefit to us.  Email forms directly to admin@coritani-iet.co.uk  Thankyou.

